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 Packing and Moving Timeline

6 to 8 Weeks Before

· Contact at least 3 moving companies to check their availability on your moving day and to make a bid on your move.

· Begin deciding which household items and furniture may be sold in a garage sale.  Mark them and move them to one location in your house or garage.

· Check with your insurance agent to ensure you'll be covered through your homeowner's policy during the move. 

· Begin collecting boxes and packing materials.

· Clean out the freezer.  Begin using up the foods you don’t want to move.  Buy only what you will use before you moving.

One Month Before

· Fill out change of address form for the post office. 

· Make arrangements with the moving company or reserve a rental truck. 

· Make travel arrangements, if necessary, with airlines, buses, car rental agencies and hotels. 

· Obtain medical and dental records, x-rays and prescription histories. Ask your doctor and dentist for referrals.  Transfer your prescriptions. 

· Set up a checking account in your new city. 

· Take inventory of your belongings before they are packed in case you need to file an insurance claim later.  Take pictures or videotape of your belongings. Record serial numbers of electronic equipment.  (It’s a good idea to submit your inventory to your insurance agent for their records in case of fire or theft.)

· Make arrangements to transport your pets. 

2 to 4 Weeks Before

· Visit your favorite restaurants, shops and special places for a final farewell.

· Send out change-of-address cards to friends, relatives, business associates, and others who need to be notified of your move.

· Your first-class mail is forwarded at no charge for one year; newspapers and magazines are forwarded for 60 days.

· Quick Tip: print mailing labels with your old and new address so that you do not have to fill out each change of address card by hand.

· Have a garage sale.

· Take pets to the veterinarian.

· Take drapes, rugs and clothing to the cleaners and keep them in their wrappings for the move. 

· Help your kids plan a “going-away” party for their friends.

· Have a “going-away” party or open house for your friends and family.

· Take your car to be tuned up for the road trip.

· Collect all items being repaired, tailored, cleaned, or stored. Empty your locker at the gym.

· Return library books and anything else you have borrowed.

· Assemble packing materials:

· Boxes

· Bubble Wrap

· Dolly 

· Duct Tape

· Masking Tape

· Packing Tape 

· Furniture Pads 

· Large Self-Stick Labels

· Packing Paper or Newspaper

· Packing Peanuts

· Scissors

· Felt-Tip Markers or Sharpies

· Tape Measure

· Twine or String

· Utility Knife

· Begin organizing and packing items you rarely use.

1 to 2 Weeks Before

· Get your current and new utility services in order.  Inform electric, trash, recycling, water, newspaper, magazine subscription, telephone, and cable companies of your move.

· Remember to end telephone service the day after you move.

· Ask family or friends to help you on moving day. 

· Confirm any travel reservations. 

· Have appliances serviced for moving. 

· Plan for special needs of infants.  If you are driving across country or have a very large move, you might ask a friend or relative to travel with you to offer an extra set of hands.  Pay for all of his or her expenses and return flight home.

· Close bank accounts and have your funds transferred to your new bank.  Before closing, be sure there are no outstanding checks or automatic payments that haven't been processed. 

· Collect valuables from safe-deposit box.

· Make copies of any important documents before mailing or hand carry them to your new address. 

· Give a close friend or relative your travel route and schedule so you may be reached if needed.

· Keep packing a few boxes each day to make the process easier.

3 Days Before

· The majority of your packing should be complete.  Pack everything but the items you will be using over the next 3 days.

· Each family member should pack a suitcase for the trip to your new house.  Put in extra clothes for emergencies and any special items that give you comfort.

· Pack your “Moving Day Survival Kit" box containing things you'll need upon arrival.

· Defrost the refrigerator and freezer so they can dry at least 24 hours before they are moved.

· If you are using a professional moving service, make a list of every item and box that will be loaded onto the truck.  For privacy and safety, you may choose to number the boxes and do the detailed labeling on your list only.

· Set aside valuables and legal documents to go with you, not in the moving van.

· Take the phone books with you.  They are useful in case you need to contact former doctors or businesses, and it will help you when it’s time to send holiday cards.

1 Day Before

· Unplug all TV sets 24 hours in advance so they will be at room temperature the day of the move.  Moving a set in which heat is retained could damage internal parts.

· Pack up all last minute items.

Moving Day – Loading

· Keep your telephone connected throughout moving day.

· Be sure the van driver has the exact address of your destination.

· Leave a note of your new address in the house so the new occupants can forward any mail.

· Be on hand when the movers arrive.  It's important that someone be authorized to take your place if you are unable to be there.

· It is your responsibility to see that all your goods are loaded, so remain on the premises until loading is complete.  After you make sure no items are left in the house, check and sign the inventory.  Keep your copy.

· Double check closets, drawers, shelves, attic, and garage to be sure they are empty. 

· Carry important documents, currency, and jewelry yourself, or use registered mail. 

· Carry traveler’s checks for quick, available funds.

Moving Day - Unloading

· Be present to accept the delivery.  If you can't be there personally, appoint someone to accept the delivery and call the moving company to alert them.

· Unless other arrangements have been made, be prepared to pay the bill. The van driver is obligated by law to collect upon delivery.

· Check your items as they are unloaded. If anything is missing, note it on the inventory sheet.  By signing the sheet, you are acknowledging receipt of all items listed.
After Arriving At Your New Home

· Keep all of your documents relating to the move in a safe place.  You will need them for verification of moving expenses when you file your income tax return.

· Check with the post office for any mail being held and begin delivery. 

· Renew your driver's license, auto registration, and tags. 

· Shop around for new insurance policies, especially auto coverage. 

· Revise your will and other legal papers to avoid longer probate and higher legal fees. 

· Locate the hospitals, police stations, veterinarian, and fire stations near your home. 

PACKING TIPS

· Before you begin to box up your possessions, look over your homeowner's insurance policy to see if your household goods are covered for loss or damage during a move. If not, you can buy the coverage you need from your insurance company or the mover.  

· Keep in mind that everything you move will add to your cost in money, time, and energy.  Have a garage sale or donate items to charity.

· Call your grocery store and ask them to save boxes for you to pick up.  In addition, you can buy boxes from a moving or rental company. 

· Start packing early, two to three weeks before the move, one room at a time. Start with the things you use less frequently: books, decorations, knick-knacks, and out of season clothes.

· Pack a few special and comforting items that you will want to get to as soon as you arrive at your new home.  Include a lamp, chair, blanket, items special and comforting to your children, and things you will want to use to relax during the first few days of unpacking.  Label them “Last in, first out”.

· Carry ALL of your valuables, jewelry, financial information, and important papers personally on moving day.

· If you are using a professional mover, eliminate temptation.  Do not label the boxes holding valuables.  Try numbering them or using a “code” word.

· Since tapes, LP records, CDs, and computer disks are susceptible to heat damaged, air freight them or take them with you in your car.

· If You're Moving Yourself:

· Load major appliances first to insure that the center of gravity is closest to the driver, where it belongs. 

· Just because an item comes out of the house does not mean it should go straight into the truck.  Take your time in packing the truck.  A tightly packed load is your best guarantee that your belongings make it through the move undamaged.

· Place the items you need first into the truck last.

· Stack lightweight, bulky items on top

· Load mattresses and mirrors along the walls of the truck and tie them securely. 

Packing Supply Check List 

· Make a Packing Supply box for each floor of your home.  Label it well and put the supplies back in it after each packing session!

· Boxes

· Bubble Wrap

· Dolly 

· Duct Tape

· Furniture Pads 

· Large Self-Stick Labels

· Masking Tape

· Packing Paper or Newspaper

· Packing Peanuts

· Packing Tape 

· Scissors

· Felt-Tip Markers or Sharpies

· Tape Measure

· Twine or String

· Utility Knife

Rules of Good Packing 

· Purchase boxes made specifically to pack dishes, clothes, pictures and other special items.  It is much cheaper to spend $15 on a dish pack box than to replace even one broken china plate.

· Purchase packing paper.  Save your hands, clothes and belongings from getting newsprint on them by purchasing several boxes of packing paper for dishes and breakables. 

· Pack books in small boxes.  Pack linens and sheets in large boxes.

· Pack plates standing on their edges.

· Don’t unpack all of your drawers!  Leave lightweight linen and clothes in their drawers.  Then use either tape or bungee cords to keep drawers closed as you move the piece.

· Wrap fragile items in tissue or packing paper, then place them in boxes that have crumpled up paper or packing peanuts in the bottom.

· Use bubble wrap, newspaper, tissue paper or other packing materials to protect fragile items.

· Pack computers, electronics, and kitchen appliances in their original boxes. Label all cables and cords and tighten any transport screws.  If the original boxes are gone, wrap the components in plastic to protect them from dust and place them in a sturdy, padded box marked "fragile."

· Tape to objects any hardware you have removed from them. 

· Avoid loading more than 50 pounds into one box. 

· Be specific when labeling boxes.  Remember that not everything will be unpacked the first day or even the first week.  When you need to find something, you will thank yourself for labeling each box well.  (Except for jewelry and other valuables, see above.)

· Label the top and one side of each box so that stacked boxes can still be identified.

· In addition to details about their contents, be sure to label boxes with the following:

· Which room it should go in

· Whether it is fragile, heavy, or perishable

· If it should be loaded last so that it will be unloaded first. 

· Conserve space by using towels and blankets to wrap fragile items.

· Pack framed pictures by placing them either back to back or front to front to prevent scratched glass or frames.  Then wrap them in blankets or comforters.  Use masking or packing tape to secure.

· Have rugs and draperies cleaned before moving and leave them in wrappings for the move. 

· Pack medicines in zip lock bags or plastic container. 

· Carry all of your valuables with you in your car.

Tips for Moving Plants and Pets

Moving House Plants

· Choose the hardier houseplants to move.  Some plants may suffer from shock when moved and, if they make it, will take some time to recover. Consider giving fragile or too-large-to-move plants to friends, a hospital, nursing home, or library. 

· A couple of weeks before you move prune your plants. 

· A week before your move, place your plants in a black plastic bag, along with a bug or pest strip, flea collar or bug powder.  Close the bag and place it in a cool area overnight to kill any pests on the plant or in the soil.

· The day before your move, place the plants in cardboard boxes.  Hold them in place with dampened newspaper or packing paper.  Use paper to cushion the leaves and place a final layer of wet paper on top to keep them moist.

· If you can’t take your plants with you, take cuttings! Put them in a plastic bag with wet paper towels around them. 

· On the day of your move, set the boxes aside and mark "do not load" so they won't be taken in the moving van. Close the boxes and punch air holes in the top before loading into your car. 

· Park your car in a shaded area in the summer and a sunny spot in the winter. 

· Unpack the plants as soon as possible after you arrive.  Remove plants through the bottom of the box to avoid breaking the stems. Do not expose the plants to much sunlight at first. Let them get gradually accustomed to light. 

· Expose your plants to only moderate temperatures: never below 35 degrees or above 95 degrees. 

Moving Garden Plants...

· Research climate and soils of your new home. 

· Seeds: Gather and store in an airtight container. 

· Bulbs: Dig up during their natural dormant season. Pack in a mixture of loose dry peat moss and vermiculite to provide a lightweight and protective transport medium. 

· Plants: Some plants can be dug up and transplanted. 

Moving Pets

· During the last days before the move, your pets may become nervous because of the disorder and unusual activity in their world.

· Be aware that the stress may cause them to misbehave or run away.  Make sure they are wearing proper identification and required license tags.

· You may want to have them boarded during the last, busiest days of moving.

· After the move, give them time to adjust to the new neighborhood. Do not let them roam freely until they learn where "home" is.

· When taking your cats and dogs in your car, be sure to pack:

· Food 

· Water 

· A leash for letting your pet out of the car 

· Newspaper or sheets to keep your car clean 

· Hamsters, birds, and other small animals can easily be transported in your car. To help keep the animals calm and quiet, cover cages with a cloth. Also, make sure they have food and water available.

· To have your pet shipped by air, make sure someone can meet your pet at the destination airport and take care of it until you arrive.  A kennel can do this for you and keep your pet until you have completed your move, if necessary.

· It can be very impractical and risky to move fish.  Check with your local pet store for recommendations on moving your fish.

SURVIVING MOVING DAY

· Put together one box that contains everything you will need during the last few days of moving.  Label it “Moving Day Survival Kit” and “Last Out, First In”.

· Make sure everyone in the family knows what’s in it.

· Making up this box of supplies before the final days of packing will keep you from having to run to the store for things you know you have but can’t find.

· Items to include:

· Any Important Medication

· Aspirin or Ibuprofen

· Bar Soap

· Bath Towels

· Coffee, Tea, Soft Drinks

· Bottled Water

· Coffee Cups

· Dish Soap

· Dish Towel

· Flashlight

· Hammer

· Hand Soap

· Light Bulbs

· Local Phone Book

· Masking Tape

· Paper Plates

· Paper Towels

· Pencils and Paper

· Plastic Knives, Forks, Spoons

· Scissors

· Shelf Paper

· Snacks

· Sponges

· Coffee Maker, Coffee Filters, Tea Kettle

· Toilet Paper

· Toiletries

· Toothpaste

· Trash Bags

· Utility Knife

After You Arrive

· Have your Moving Day Survival Kit on hand!

· Take a few minutes to relax.

· Choose a room that should remain relatively free of clutter and boxes. Begin by unpacking your "Last in, first out" boxes and items.  Unpack some of your children’s special items to give them comfort.

Unpacking TIPS

· Unpack your floor lamps and table lamps.  They will give you good light for unpacking and make your home feel warm, cheerful, and familiar.

· Before you are able to get your window treatments installed, purchase tension curtain rods and hang temporary curtains to give you privacy and safety.

· Get at least a minimum of your kitchen set up.  Hook up the microwave oven, coffeepot, and toaster.  Stock the refrigerator with beverages, water, snacks, and fast dinner items.

· Unpack enough of your bath toiletries, soap, and towels to allow yourself a deserved shower or bath at the end of your first few days of unpacking.

· Get even a few of your children's toys and personal items unpacked on the first day.  Seeing familiar things will give them comfort and reassure.

· Now, set some realistic goals about unpacking.  Choose certain boxes, items or rooms you want to get unpacked each day and don’t be hard on yourself if you don’t get it all done right away.

· As you unpack a box (except for the boxes for your electronics, computer and appliances) recycle or throw it away.
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